INMOCTAHOBJIEHUE
AJIMUHUCTPALIMHU ITOITKOBCKOI'O CEJBCKOI'O INOCEJIEHUSI
KOTOBCKOI'O MYHUIIMIIAJIBHOI'O PAMOHA
BOJITOI'PAJICKOHM OBJIACTH

ot «15» aBrycra 2022 roza Ne 94

00 ymeeporcoeHuu aOMUHUCMPAMUGHOZ0 peiaMeHma npedocmaesieHus
MyHuuunansnoi yeayzu «Hanpaeienue yee0omaenus o nRaanupyemom cHoce
00veKma KAanUMaibHO20 CMPOUMENbCMEa U Y6eOOMICHUA 0 3A6€PUIEHUN CHOCA
00bEeKMa KanumaabHo20 CMpPOUmMenbCmea)

B coorBerctBuM ¢ ®eaepanbHbiM 3akoHom ot 27.07.2010 Ne 210-®3 "O6
OpraHM3alMyi  [PeJOCTaBI€HUs [OCYNapCTBEHHBIX M  MYHHLMIAJBHBIX  yCayr",
®enepanbibiM 3aKkoHOM 0T 06.10.2003 Ne 131-03 "OO6 o6mux npuHIMIIAX OpraHU3aluu
mecTtHOro camoynpasieHuss B Poccuiickoit ®enepauun”, u Ycrasom [lonkosckoro
cenbekoro nocesnenus KoroBckoro MyHununaisHoro paiona Bonrorpazackoit obnacty,
MOCTAHOBJISAET:

1.YTBepauTs rpwiaraeMblii  aAMHUHUCTPATHBHBIA  pErIaMEHT  MpPeJOoCTaBICHUS
MYyHHIHNATbHON yemyrd "Hanpapienue yBeJoMIeHHs! O IUITAHUPYEMOM CHoce o0beKra
KanuTaJlbHOrO CTPOMTE/NBCTBA M YBEIOMJICHHS O 3aBepLICHMH CHoca o0beKra
KalnuTaJbHOr0 CTPOUTEILCTBA "

2.Hacrosiee nocTaHOBICHHE pa3sMECTUTh B PErHOHAJILHOM PEECTPE rocy1apCTBEHHBIX
M MYHULMNAIBHLIX yeuyT (dyHkuuii) B cetn HTEpHET.

3.KoHTpOJIb HCIIOMHEHUS HACTOSLIErO MOCTAHOBICHHS OCTABIIAIO 3a COOOIA.

4. Hacrosiee MOCTAHOBJIEHHE BCTYIAET B CHITY nociie ero
ohunmansHOro 00HapoAOBaHuUA.

['naBa ITonmKOBCKOro cenbCKOro nocejeHu HMBaxHoB A.H.

/
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VTBepKAeH MOCTAHOBIEHHEM
AIMUHHMCTpALAN

TTONKOBCKOro CeIbCKOro MOCeNeHHs
KoTOBCKOro MyHHUHIIAILHOIO palioHa
Bonrorpaznckoii oGinactu

ot «15» aBrycra 2022 r. Ne 94

AIMHHHCTPATHBHBIH periaMenT NpeIoCcTABJIeHHs MyHHIHIAIbHOM YOIy
«HanpasJjieHue yBeIOMJ/IeHHS O IVIAHHPYEMOM CHOCE 00bEKTAa KANHTAJIBLHOTO
CTPOHMTEJbCTBA U YBEAOMJICHHSI 0 3aBePIIEHHH CHOCA 00bEKTa KANUTAIBLHOIO

CTPOHTEILCTBAY -

1. O0mue NOJIOKeHUu

1.1. AAMMHMCTPATUBHBIH periaMeHT NpeIOCTAB/IeHHs MYyHHLIMNAIBHON yCIIyTH
«Hanpasnenue yBeNOMJIEHHMS O IUIAHHPYEMOM CHoce OOBEKTa KalWuTaJbHOIro
CTPOMTENILCTBA M YBEJOMJICHHS O 3aBEpUICHMH CHOCa OOBEKTa KalMTalbHOIo
CTPOUTENILCTBAY npeacrasisier  coboit HOPMAaTHBHbI NpaBoOBOM  aKT,
YCTaHABINBAIOIIMUIL TOPAJIOK NPEJNOCTABICHHS MYHHIMNAIBHOW YCIyrW, CTaHaapr
NpeJoCTABICHUS! MYHHMIMIIANBHOW yCiayru (Jajgee 10 TeKCTy — aaMHHHCTPaTHUBHBIN
perjaameHT).

AJMHHHUCTPaTHUBHBINH perinaMeHT pa3paboTaH B LENSX MOBBIILCHHS KadecTBa
[IPEJOCTaBACHUs] MW AOCTYHNHOCTH pE3YJIbTaTOB IPEAOCTaBICHUA—MYHHUIHIIAIBHON
yCIyTd, cO3iaHus KOMQOPTHBIX YCIOBHIM A noaydareneil My HULUNAIbHON YCIyrd U
onpeenser CPOKH M MMOCIe/I0BATENbHOCTh ACHCTBUH (aAMUHUCTPATHBHBIX [IPOLIETYD)
IPH NPEJIOCTaBICHHH MY HHLIMITAIBHOMH yCIyru.

AZMUHHCTPATUBHBIM pErjlaMeHT HE pacnpoCTpaHseTcs Ha Cciaydad CcHoca
00beKTa KalnHuTaJbHOTO CTPOMTENLCTBA B LENSX CTPOMTENLCTBA HOBOTO OOBEKTa
KaImMTaJIbHOIO CTPOHMTENBCTBA,  PEKOHCTPYKIHMH o0peKTa  KanuTajJbHOIo
crpourenbeTBa. CHOC 00BEKTa KalMTAIbHOTO CTPOMTENBCTBA OCYLIECTBIACTCA B
NOpsAJIKe, YCTaHOBJIEHHOM riaBoif 6 I'panocrpoutesbHOro kozekca Pocculickoi
O®enepaunn (nanee - I'pK P®) mnga crpourensctBa OOBEKTOB KalMTAJILHOTO
CTPOMTE/ILCTBA.

1.2. CsezieHus 0 3asBHTENAX.

3asBuTenb — (QuU3NUECKOe WM IOPHAMYECKOe JIHIO,  SBJISIOLIEECS
3aCTPOMIIMKOM WJIM TEXHMYECKMM 3aKa3dyumkoM, Jub0 HX YMNOJIHOMOYEHHBIE
npeJCTaBUTENH (Jajiee - 3asiBUTEb).

1.3. Iopsiaok MH()OPMHPOBaHUS 3assBUTEJICH o Npe/1I0CTaBICHHH
MYHMLHIAJIBHOH YCIYTH.

1.3.1. CBeaenusi 0 MecTe HaXOKJACHMs, KOHTAKTHBIX Tele(oHax M rpaduxe
paGorei agMuHHcTpauuu llomkoBckoro censckoro moceneHus  KoToBckoro
MyHHMLMIaAbHOTO paiioHa Boarorpanckoit obnactu, opraHusaluii, y4acTBYIOIIUX B
NPENOCTABICHUN MYHHULIMNANBHOM YCIyr|H, MHOrOQYHKIHOHAJIBHOTO LeHTpa (Jaiee —
M®LI):




HaunmenoBanue Mecro ' KoHTaKTHBIH 7{ I'paduk paborsl
 OpraHM3alLHy | HaxokieHus | TenedoH | |
AnmuaucTpaunst | Bousrorpazckas i' (84455) 7-61- | IloHeieIbHUK-TIATHALA |
[TonKOBCKOTO cenbekoro 06nacts, X. [Tonkwu, 86 . ¢ 08% no 16'2
noceJaeHus yi1. Mupa, 10 | (84455) 7-61- | }
30
(84455) 7-61- |
16 |
M®I] ' Bomrorpanckas | (84455)4-36-|  Ilomenenpmuk |
o6nacte, r. 13 | ¢ 09% no 20% ;
KoroBo, yi1. _ | BTOPHHK-TIITHHLIA .
[ToGenbt, 25 ; ¢ 09% 5o 18%
| | cy660Ta
|

¢ 09% 7o 15%

Uudopmanmio 0 MecToHaXOXKAeHUH U rpadukax padorel ML Taioke MOXKHO
MOJIYYUTh C HCIOJAB30BAaHHEM TOCYJapCTBEHHOW HWH(POPMALMOHHON CHCTEMBI
«Enunplii  nopran  cern ueHtpoB U odpucoB «Mou Jlokymenre» (ML)
Bosarorpaackoii o6nactu» (http://mfc.volganet.ru).

1.3.2. Undopmauuio o mopsake NpeaoCTaBlCHWs MYHHLMIAIBHON YCIyru
3aABUTENb MOKET MOTYYHTh:

HEMOCPEACTBEHHO B aAMMHHCTpanuy [IOMKOBCKOTO CENbCKOro IOCEJIeHHs
Korosckoro mMyHununaibHoro paiona Bouarorpazackoi obsactu (MHGOpMalMOHHBIE
CTECH/bl, YCTHO€ HH(POPMHpOBaHHE MO TenedoHy, a TakKe Ha JIMYHOM IIpueMe
MY HULUTIATBHBIMU CIY)KAIMMU afMHUHHCTpau [TONKOBCKOTO CeIbCKOro NOCeIeHUs
KoTroBckoro MyHHIIMNIaIsHOTO paitona Bosnrorpaackoii obnactu);

0o rnoyre, B TOM uHciae dnektponHod (popki07@rambler.ru), B ciayvae
IMUCBMEHHOro 00paleHus 3aABUTEIIS;

B cetn MHTepner Ha oduumanpbHOM caiite aaMuHmMcTpanuu ITonmkoBcKoro
cenbekoro nocenenus KoroBckoro MyHuumnansHoro paiiona Boarorpaackoi o6nactu
(http://nonkoBckoe34.pd/), Ha EanHoM mopTasie rocy 1apCTBEHHBIX M MYHHULMIIATBHbIX
yeuyr (pyHKUMii), sBisaomeMcs deaepailbHOM rocyaapCcTBeHHONH HH(POpMaUOHHOM
CHCTEMOH, o0ecneynBaloleii MPeAOCTaBICHHE TOCY AAPCTBEHHBIX H MYHHLIMNATBHBIX
yCIyr B ONeKTpOHHOH ¢opme (ganee — EauHbiii mopran rocyJapcTBEHHBIX W
MYHHLHIAIBHBIX yCiIyT) (Www.gosuslugi.ru).

2. Cra”aapT npejocTaB/ieHAs] MyHHIHNAJLHON YCJIYrH

2.1. HaumeHOBaHNE MYHULMNAIBHOK yCIyri.

HanmenoBanne wmyHuumnaibHo ycayru: «HanpapieHue yBeAOMIIEHHS O
MJIAHUPYEMOM CHOCE OOBEKTa KalMTaJlbHOTO CTPOMUTENLCTBA M YBEJOMIICHHA O
3aBEpIUCHUH CHOCAa 00BEKTa KalUTaJIbHOIO CTPOUTETECTBAY.

22.Opranel W OpraHM3alMM, y4yacTBylome B  IpegOCTaBIeHHH
MYHHUUHMIIAJIBHON yCIYTH.

2.2.1. OpraHom, MpeJOCTABISIONIUM MYHHUIHNAIBHYIO YCIOYyTry, SBISETCS
aaMuHiCTpanus ITonkoBekoro cenbekoro nocesneHus KoToBCKoro MyHUUMNAIbHOIO
paiiona Bosrorpaackoit obnactu (aainee — ynojaHOMOYCHHBIH OpraH).
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2.2.2. Ilpn npenocTaBaeHuH MyHUIMIIAIBHON YCIIyTId YNOJHOMOYCHHBINH OpraH
B3aUMOJEHCTBYeT ¢ OpraHaMu BJIacTM W OpraHMsalMsaMH B [OPSJIKe,
NpeayCMOTPEHHOM 3aKOHOAaTensCTBOM Poccuiickoi deneparium.

2.2.3. MexBe1OMCTBEHHOE uHGOPMALUOHHOE B3aUMOJICHCTBHE B
MPEIOCTaBJICHHH MYHHULHNAILHON YCIyrH OCYWECTBIAETCS B COOTBETCTBHH C
tpeboBanuamMu PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzaumu
MpPEeOCTaBIeHHA TOCYAapCTBEHHBIX M  MYHHUHOAABHBIX  ycuyr»  (naiee -
®enepanbublii 3aK0H Ne 210-D3).

2.3. Pe3ynbratr npeaocTaBieHus MyHHIHIIAILHOMN yCIIyTH.

Pe3ynbTaToM npeaocTaBIeHHs My HULIMIIANBHOM yCIIyTH ABJISIETCA:

[Ipn paccMOTpeHMM yBeJIOMJEHHUS O IUIAHHpDYeMOM CHoce o0OBexTa
KanuTaJIbHOTO CTPOMTENLCTBA (Hajdee - YBEIOMJIEHHME O IUIAHUPYEMOM CHOCE)
Pe3yJIbTATOM MPEAOCTABICHUS My HULIMIIAIBHOMN YCITyIH SIBJISI€TCS: :

- ofecneueHne pasMelleHUsi YBEJOMJIEHHS O IUIAHUPYEMOM CHOCE W
JOKYMEHTOB, HEOOXOAMMBIX [ TNPEJOCTaBICHUS MYHHLMIAIBHOW YCIYrd, B
rocy1apcTBEHHOH MH(OpPMaMOHHOM cucTeMe oOecneueHusi IpaaoCTPOMTENBHOMA
nesrensHOCcTH (1anee - TUCOTN);

- OTKa3 B 00eCre4YeHUH pasMeLIeHMs YBEJIOMIIEHHS O IUIaHMPYEMOM CHOCE B
MMCOr A.

[Ipu paccMOTpeHUH YBENOMICHHS O 3aBEPUICHUM CHOCAa 00BEKTa KaUTaIbHOTO
CTpOMTENbCTBA (Aanee - yBEJOMJIEHWE O 3aBEPLICHUM CHOCA) pe3yJbTaToM
TPEIOCTABICHHA MYHULIMNATBHOMN yCIyTrH SBISETCA:

- obecrieyeHHe pa3MeleHHs yBeioMIeH s O 3aBepiueHun caoca B 'MCOI

2.4. Cpok npeaocTaBjieHUs: My HULIMTIAIBHOM yCIIyri:

- CO JHS NMOMYYEHUs YBEIOMIICHHs O IIIAHUPY EMOM CHOce — 7 paGouux JHeil;

- CO JIHA NOJIYYEeHUs YBEJIOMJICHUS O 3aBEPLUCHUU CHOCA — 7 pabouux JHEH.

2.5. IlpaBoBbIe OCHOBAHMS ISl IPEIOCTABIECHUS My HULIMIIAJIBHOM yCIIyTH.

[IpenocraBienne MyHULMIIATLHOM YCIYTH OCYIIECTBISAETCS B COOTBETCTBUM CO
CJIEYIOIIMMH HOPMaTUBHBIMHU NPABOBLIMH AKTaMH:

- Koncturyuus Poccuiickoit ®epepaunu («Poccuiickas rasera», Ne 237,
25.12.1993);

- 'panoctpoutensubiii kopeke Poccuiickoit @enepamun ot 29.12.2004 Ne 190-
®3 («Poccuiickas raszera», Ne 290, 30.12.2004, «CoOpanme 3aKOHOAATEIHCTBA
Poccuiickoit ®@enepaumm», 03.01.2005, Ne 1 (wacte 1), cr. 16, «llapnamenrtckas
razera», Ne 5-6, 14.01.2005);

- @enepanpubiif 3akoH or 06.10.2003 Ne 131-03 «O6 obmmux npHHIUMNAX
OpraHMs3alMi MeCTHOro camoymnpasieHus B Poccuiickoif ®egepaunu» («Cobpanue
3akoHomatenscTBa Poccuiickoit @eaeparumy», 06.10.2003, Ne 40, ct. 3822);

- @enepanbubiii 3akoH 0T 27.07.2006 Ne 152-@3 «O nepcoHaibHBIX AaHHBIX)
(«Poccuiickan rasera», Ne 165, 29.07.2006, «CoOpaHue 3aKOHOAATENbCTBA
Poccuiickoit ®@epepaunn», 31.07.2006, Ne 31 (1 u1.), cr. 3451, «IlapnameHnrtckas
razera», Ne 126-127, 03.08.2006);

- ®enepanpuelii  3akoH ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanMu
MPEJOCTABACHUS TOCYJapCTBEHHBIX M MYHMIMIAIbHBIX yciuyr» («Cobpanue
3akoHonarenscTBa Poccuiickoit denepaunn», 2010, Ne 4179, ct. 31);

- ®enepaneHelii 3akoH o1 06.04.2011 Ne 63-®3 «OO0 271€KTpOHHON NOAIMCHY
(«ITapnamentckas raszera», Ne 17, 08 - 14.04.2011, «Poccuiickas rasera», Ne 75,
08.04.2011, «Cobpanue 3axkononarensctsa Poccuiickoit @enepaummy», 11.04.2011, Ne
15, ct. 2036):
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- nocranoBnenue IlpasurenscrBa Poccuiickolt ®@enepamu or 25.08.2012 Ne
852 «O0 ytBepkaeHun IlpaBus MCHONBb30BaHMSA YCHACHHON KBaJIM(pHULIMPOBAHHOMN
JNIEKTPOHHOM MNMOANUCH MpHM OOpalleHHWH 3a [MOJAYYEHHEM TOCYAapCTBEHHBIX H
MYHMILIMIIATBHBIX YCIyr W O BHeceHMHM W3MeHeHus B IlpaBuna paspaboTku u
yTBEPkKACHHUST aJIMUHUCTPATUBHBIX PETrIAMEHTOB MPEAOCTaBICHUs I'OCYAapCTBEHHBIX
yeayr» («Poccuifckas rasera», Ne 200, 31.08.2012, «CoGpanue 3akoHOJAaTeNbCTBA
Poccuiickoii @enepaunn», 03.09.2012, Ne 36, ct. 4903);

- nocranossienue [IpaBurenscrBa Poccuiickoit ®eaepaunu or 26.03.2016 Neo
236 «O TpeGoBaHUAX K NPEAOCTABICHUIO B 2JIEKTPOHHOM (pOpMe rocyAapCTBEHHBIX H
MYHULHIATBHBIX yeuayr» (OduuuaisHeiii MHTEpHET-TIOPTAI MpaBoBOi HHQOpMaLMH
http://www.pravo.gov.ru, 05.04.2016, «Poccuiickas rasera», Ne 75, 08.04.2016,
«Cobpanue 3axoHojartenbcrBa Poccuiickoit ®enepauum», 11.04.2016, Ne 15, cr.
2084): p

- nocraHoBienue IlpaBurenncrBa Poccuiickoit @eaepauuu ot 26.04.2019 Ne
509 «O6 yrBepkaenun TpeOoBaHM K COCTaBY M COACPIKAHMIO NMPOEKTa OpraHu3alun
paboT 1o cHocy OOBEKTa KalnHuTaJbHOrO CTPOMTENbCTBa» (OduilHaibHBIH HHTEPHET-
noptan npasBoBoii mH(opmaumm http://www.pravo.gov.ru, 30.04.2019, «CoGpanue
3akoHonartenbscTBa Poccuiickoi ®enepaummny, 06.05.2019, Ne 18, ct. 2245);

- npuka3 MuHHCTEPCTBA CTPOMTENLCTBA M JKUIHILMHO-KOMMYHAJIBHOTO
xo3siicTBa Poccuiickoit @enepauun ot 24.01.2019 Ne 34/mp «O6 yTBepxkaenuu Gopm
YBEAOMJIEHHI O [UIaHUPYEMOM CHOCe OOBEKTa KAaMMTAIBHOIO CTPOMTENLCTBA MU
YBEAOMIIEHMsSE O 3aBepLIEHHH CHOca OOBEKTa KanuTaJbHOIO CTPOUTENILCTBA»
(OduumanbHbIil MHTEpHET-NOPTA npaBoBoil MHGOpManun http://www.pravo.gov.ru,
22.02.2019);

- YcraB TlonkoBcKkOro ceiabckoro mnoceiaeHusi KOTOBCKOro MyHHIIMNAIBHOIO
paiiona Bosrorpazackoit obnactu. ,

2.6. UcuepnbiBalominii  mepeyeHb  JOKYMEHTOB,  HEOOXOAMMBIX s
NPE0CTABIECHUS MY HULMIIAIBHON YCITY TH.

2.6.1.B uensix obOecneyenus pasmemennss B [MCOI'Jl ysegomnenus o
[UIAHUPYEMOM CHOCE 3asiBUTENIb CAMOCTOSATEIBHO MPEACTaBIIACT:

1) yBenominenue o IjiaHUPYEMOM CHOCE 1O (Gopme, YTBEPIKICHHON NpHKa3oM
MuHHCTEpPCTBA CTPOMTENILCTBA M IKHIMIIHO-KOMMYHAJIBHOrO Xo3sificTBa Poccuiickoi
Oenepaunn ot 24.01.2019 Ne 34/np «O6 yrBepxkaeHuH (opM YBEAOMICHHH O
[UIAHUPYEMOM CHOCE OOBEKTa KalnuTalbHOrO0 CTPOMTEIBCTBA M YBEAOMIICHHSA O
3aBepIICHUH CHOca OO0BEKTa KaluTaJlbHOrO CTPOMUTENbCTBa» (Hajnee — IpUKa3s
Muncrposi Poccuu ot 24.01.2019 Ne 34/np);

2) pe3ynbTarhl M Marepuaisl oOcienoBaHMA O0BbeKTa  KalMTaJIbHOIO
CTPOUTENBCTBA (338 MCKIIOUYEHHMEM Cy4daeB, YKa3aHHbIX B myHkrax 1 - 3 gactu 17
cratbu 51 I'pK P®);

3) npoekT opranu3auuu paboT 1o cHocy 00beKTa KauTaJIbHOrO CTPOUTEILCTBA
(3a MCKIIOYEHHEM CIIy4aeB, YKasaHHbIX B nyHKTax 1 - 3 yactu 17 crateu 51 ['pK POD).

2.6.2. B cirywae HenpeacTaBiICHHs JIOKYMEHTOB, YKa3aHHBIX B MOJAMYHKTax 2, 3
nmyHKTa 2.6.1 HacTOAmIEro aIMMHUCTPATHBHOIO perjiaMeHTa, YIIOJIHOMOYEHHEIH opraH
3anpallluBacT uxX y 3asgBUTEIA.

2.6.3. 3asBuTens B nensx odecneueHus pasmewmenus B [MCOI'[] yBenomiaeHus
0 IUIaHMPYEMOM CHOCE BIpaBe IMpPeACTaBUTh 1O COOCTBEHHOH HMHHMLMATUBE

CJIe/TIOIHE JOKYMEHTBI:
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1) npaBoycTaHaBIMBaIOUIME JAOKYMEHTHl Ha 3eMEJIbHBIH Y4YacTOK. B cCliiydae,
eCc/¥ [paBa HA HEro 3aperucTpupoBaHbl B EJMHOM rocyaapcTBEHHOM peecTpe
HEJABHIKMMOCTH;

2) npaBOyCTaHABAMBAIOUIHEG  JIOKYMEHTHI Ha  OOBEKT  KalWTaJbHOTIO
CTPOMTENIbCTBA, [MOJJIeKAUM{ CHOCYy, B ciydae, €CIH IIpaBa H4 HeEro
3aperucTpHpoBansl B EAUHOM rocy1apcTBEHHOM peecTpe HEABHKHUMOCTH;

3) BeinmucKy w3 EQuHOro rocyaapcTBeHHOro peectpa IOPHAWYECKMX JHL O
IOPUINYECKOM JTHLIE, ABJISAIOIIEMCS 3asiBUTENIEM:

4) Boinucky u3 EaMHOro rocyapcTBEHHOIO peecTtpa WHIMBHUIYAIbHBIX
npeanpuHumareneii 00  MHAMBHAYANbHOM  [pEeANpHHUMATENE,  SBISIOIEMCH
3asABUTEIIEM.

JIOKyMEHTBI (MX KONMHM WIM CBEACHMS, COJAep)KallHecs B HHUX), YKa3aHHBIE B
HACTOSIIEM IyHKTE, 3alpaliMBalOTCs YIOJIHOMOYEHHBIM OPraHOM B IFOCY AapCTBEHHBIX
OpraHax, B pacloOpsKEHHH KOTOPBIX HAXOINTCA YKa3aHHBIE NOKYMEHTBI, B CIydae,
€CJIH 3asiBUTE/Ib HE NPEACTaBUI YKa3aHHbIE JOKYMEHTBI CAMOCTOSATE/BHO.

2.64.B unenax oOecneuenus pasmewienus B [MCOIL'J] ysegomienus o
3aBEpLIEHNMH CHOCA 3adBUTE/IL CaAMOCTOSATE]BHO [PEJCTABIAET YBEAOMJIEHHE O
3aBepIleHUH cHoca 1o Qopme, yTBep)KIAEHHOH npukazoM MuHctposa Poccum ot
24.01.2019 Ne 34/np.

2.7. OTBeTCTBEHHOCTb 3a JOCTOBEPHOCTh W [MOJHOTY MPEICTaBIAEMBIX
CBEJCHUH M JOKYMEHTOB, SABJISIONMXCS OCHOBaHHMEM JUIS TPEAOCTaBICHUA
MYHMLUMTNAJIBHON YCIYTH, BO3/1araeTcsi Ha 3asiBUTEJIS.

2.7.1. YonHOMOYEHHbIH OpraH He Brpase TpeOoBaTh OT 3asABUTENA:

2.7.1.1. npencTaBaeHns AOKYMEHTOB M HHGOpMalMH WIM OCYHLIECTBJIEHUS
JEUCTBUM, MPEIACTABICHUE MJIH OCYIIECTBJICHHME KOTOPBIX HE MpeayCMOTPEHO
HOPMAaTUBHBIMHU NPAaBOBBIMH aKTaMH, PEryJIMpyIOLIMMU OTHOIMICHHS, BO3HHUKAIOLIUE B
CBS3M C MIPEJOCTABICHUEM MYHHULMIAIBHBIX YCIYT;

2.7.1.2. npeacraBieHus JOKYMEHTOB M HH(QOpPMAalLMH, KOTOPbIE HAXOOATCS B
pPACTIOpPSDKEHHH  OpraHa, IpeOoCTAB/ISIONEr0 MYHMUMIIAIbHYIO YCIYIry, HHBIX
rocyJapCTBEHHBIX  OpPraHoB, OpraHOB  MECTHOrO  caMoOylpaBieHus  Jubo
MOABEJIOMCTBEHHBIX  rOCYJapCTBEHHbBIM OpraHaM WJIH  OpraHaM  MECTHOIO
CaMOYIIpaBJICHUs OPraHu3allvii B COOTBETCTBUHU C HOPMATUBHBIMM IIPABOBBIMH aKTaMu
Poccuiickoit ®eaepaumy, HOPMATUBHBIMHM IPAaBOBBIMH akTaMH Bonarorpaackoit
001acTH, MYHHMIMIIAILHBIMH T[IPaBOBBIMH aKTaMH, 3a HCKIIOYECHHEM JOKYMEHTOB,
BK/IFOYEHHBIX B OIpe/Ie/ICHHBIH YacThio 6 crathn 7 @enepanbHoro 3akona Ne 210-D3,
repeueHs JOKYMEHTOB. 3asiBUTEIb BIPaBE IPEJCTaBUTh yKa3aHHBIC IOKYMEHTHI U
nHGOpMaIHIO 10 COOCTBEHHOI HHUIIMATHBE;

2.7.1.3. ocyuiecTBiieHUs JeHCTBUIA, B TOM YMCJIE COTIacOBaHMi, HEOOXOMMBIX
JUId TOTy4YeHHs TIOCYJapCTBEHHBIX M MYHHIMHAJIBHBIX YCIYI M CBA3aHHBIX C
oOpauieHeM B MHBIE TOCYAapCTBEHHBIC OpraHbl, OpraHbl MECTHOIO CaMOYIPaBJICHHUS,
OpraHu3allii, 3a HCKIIOYEHHMEM TMOJYYEeHHS YCIyr M TMOJy4YeHHs JOKYMEHTOB W
uHpOpMaLMK, IPEJOCTABISEMBIX B pe3y/ibTare I[PEJOCTABICHUS TakuX YCIyT,
BK/IIOYEHHBIX B IIEPEYCHb, YTBEPIKJICHHBINI HOPMATHBHBIM IIPaBOBBIM aKTOM
[PEACTABHTEIbHOIO OpraHa MECTHOIO CaMOyIIPaBIACHHS;

2.7.1.4. npeacraBneHuss NOKYMEHTOB M MH(pOpMauuu, OTCYTCTBHE U (HIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IIPH NEPBOHAYAJILHOM OTKa3e B NpUeEMe
JOKYMEHTOB, HEOOXOMUMBIX IS MPEJOCTaBACHUS MYHMIIMIIAIBHON yCIayrd, audo B
IIPEIOCTABICHUH MYHHULIMITAIBHON YCIYTH, 32 HCKIIIOYEHUEM CIICAYIOLIMX CIy4Yaes:
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- i3MeHeHue TpedoBaHWII HOPMATHBHBIX IIPABOBBIX aKTOB, KacalOLIUXCs
NpeAOCTaBICHU My HHIUMIAIBHON yCIyTH, N0C/Ie NEpBOHAYaIbHOM NOAaYH 3asBICHUA
0 NPEOCTaBICHUH MY HHLUMIIAIBLHOH yCIyTH;

- HallnyMe OMOOK B 3asBJIEHUHU O [PEAOCTaBIEHUH MYHHULMNAIBHONR YCIyId U
JOKYMEHTaX, MOJAHHBIX 3asBHTEJIEM I10C/ie IE€PBOHAYalbHOIO OTKasa B MpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JUisi MPEJOCTaBICHHS MYHHUIMIAILHONW yCIyr#, JuOo B
MPeAOCTABICHUH MYHMUMNAIBHON YCIYrH M HE BKIIOYEHHBIX B IPE/ICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- UCTE€YEHHE CPOKa JAeiicTBUS JOKYMEHTOB WIH H3MEHEHHE HHMOpMaLUH 1ocie
MepBOHAYAIBLHOI0 OTKAa3a B MpHEMe JOKYMEHTOB, HEOOXOAMMBIX /I IIPEIOCTaBICHHUS
MyHHLIMIIATIBHOM yCIyru, 1100 B ripelocTaBie i My HHIMIIAIbHOM YCIIyIH;

- BBIBJIGHHE  JIOKYMEHTaJIbHO  MOATBEPXKIACHHOro  (akra  (IIPU3HAKOB)
OWKOOYHOr0 WM IPOTHBONPABHOrO JAeicTBHs (6e3aeicTBHA) HOKHOCTHOIO JTHLA
opraHa, npeAOCTaBJISIOIIEr0 My HUIIMIIAIBHYIO YCIIYTy, MyHHLIMIIAIBHOIO CIIyKallero,
pabotauka M®LI, paboTHuKa opraHu3aLuy, NpeaycMoTpeHHOH yacTero 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-03, npu nepBoHa4yajibHOM OTKase B IIpUEMe
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHHS MYHHLUMNAIBHOH YCIyrH, JH60 B
NpeA0CTaBIeHHH MyHULMNAIBHOW YyCIyTd, O YeM B MMCHMEHHOM BHJE 3a IOAIUCHIO
PYKOBOIUTENS OpraHa, NpejoCcTaBIsomero My HHIMIIAAbHYIO YCIYyTy, PyKOBOAUTEN
M®I] npu nepBoHaYalbHOM OTKa3ze B IpPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NpPeAoCTaBICHUS] MYHHLMNAIBHOH yCIyru, Jau00 pyKOBOAMTENsS OpraHu3alu,
npeaycMoTpeHHoi 4actero 1.1 crateu 16 DenepanpHoro 3akoHa Ne 210-93,
YBEIOMJIIETCSl 3asiBUTENIb, a TaKkKe IPUHOCATCS M3BUHEHUS 3a JOCTABIICHHBIE
HEY/100CcTBa.

2.7.1.5. npenocrapiieHust Ha OyMaKHOM HOCHTe € JOKYMEHTOB M HH(OpMaIIHH,
3JIEKTPOHHbIE 00pa3bl KOTOPLIX paHee ObLIX 3aBEPEHbI B COOTBETCTBUU C IIYHKTOM 7.2
yactu | crateu 16 ®enepanbHoro 3akona Ne 210-03, 3a uCKIIOUCHHEM CITy4aeB, €cliu
HaHECEeHHEe OTMETOK Ha TaKWe JOKYMEHTHI JIHOO UX U3BATHE ABIIAETCH HEOOXOAUMBIM
YCIOBHEM  MPEJOCTaBJICHUS  MYHHIMIAJIBHOH  yCIYrH, M  HHBIX  CJIy4yaes,
YCTaHOBJICHHBIX (peiepalbHbIMK 3aKOHAMH.

2.7.2. YBeAOMIJICHHE O IUITAHUPYEMOM CHOCE, YBEIOMJIEHHE O 3aBEPLIEHHH CHOCA
noaaeTcst 3asBuTesneM (€ro yYMOMIHOMOYEHHBIM MPEACTaBUTENEM) Ha OyMaxHOM
HOCHTEJIE IOCPEICTBOM JIMYHOrO 00pameHus B YIOJIHOMOYEHHBIH OopraH, B TOM YUCIIe
yepe3 M®L], 1ubo Hanpasisercs B yNOJIHOMOYEHHBIN OpraH MoCpPeACTBOM [MOYTOBOIO
oTnpasjaeHusa win Eaunoro nopraia rocy1apcTBEHHbIX H My HULMIIAbHBIX YCIYT.

2.7.3. YBeOMIIEHHE O I[UIAaHUPYEMOM CHOCE W JOKYMEHTHI, Ipujaraemsle K
HEMY, YBEJIOMJICHHE O 3aBEPIUIEHHH CHOCA MOTYT OBbITh HAMpaBlICHBI 3asBHTEIEM B
YNOJIHOMOYEHHBIH OpraH B (hopMe 2IeKTPOHHBIX JOKYMEHTOB, IOJIMUCAHHBIX NPOCTOM
3NIEKTPOHHON MOMIMUCBHI0 M (MJIM) YCWICHHON KBalM(ULMPOBAHHOH 3JIEKTPOHHOMR
MOAMUCHLIO (Janee — KBalM(UIMpPOBAHHAS TOAIMKMCH), NOCPEIACTBOM 3JE€KTPOHHOIO
HocuTenss M (MaM)  HMHQOPMALMOHHO-TEJCKOMMYHHMKAUHOHHOH cetH  oOwero
MOJIb30BaHusA, BKIO4asd cerb MHTepHeT, B COOTBEICTBHM ¢ JE€HCTBYHOLIMM
3aKOHOAATEILCTBOM.

2.8. McyepnpiBalolimii  NepeyeHb OCHOBaHMM 1 OTKa3a B I[IpUeMe
JIOKYMEHTOB, HEOOXOAMMBIX /LIS [IPEIOCTABICHHUA MY HULIMIIATBHON YCIIYTH.

OcHoBaHus IS OTKaza B I[IpUEME JOKYMEHTOB, HEOOXOAUMBIX st
IIpe0CTABIICHUS] My HHUMIIA/ILHOM yCITyru:

1)B pesynbrate mpoOBEpKM KBaJU(GHUUMPOBAHHOH TMOANMCH  BhISABICHO
HeCOOI0EHNnEe yCTaHOBIIEHHbIX cTaTheil 11 MenepanpHoro 3akoHa ot 06.04.2011 Ne




63-03 «O6 snexTpoHHOi noanucu» (manee - depepanbHblii 3akoH Ne 63-D3)
yCNOBHil  nNpu3HaHHMA €e  JCHCTBMTENBHOCTH, B  ciydae oOpailieHus 3a
TMpeIoCTaBIeHUEM MYHMIIMIIAIBHOM YCIYTH B 2JIEKTPOHHOM (opme;

2) yBeAOMJIEHHE O ILIAHUPYEMOM CHOCE M JAOKYMEHTBI, MPUIaraéMble K HEMY,
YBEJOMJICHHE O 3aBEPIICHNH CHOCA TOJaHbl B HEYTIOJTHOMOUEHHBIH OpraH;

3) yBeIOMJIEHHME O IJIAaHUPYEMOM CcHoOce /MO0 yBEAOMJICHHE O 3aBEpIICHHMH
CHOCa HE COOTBETCTBYET (opme, yTBep)KAeHHO# npuxkazomM Munctpos Poccum or
24.01.2019 Ne 34/mp.

2.9. UcyepnbiBaroLuii nepeyeHb OCHOBAHUI /U1 NPUOCTAHOBIICHHA WM OTKa3a
B MPeI0CTaBJICHUH MYyHULIUIIAIBLHOM yCIyTH.

2.9.1. Cpox mnpenocraBieHMs MYHHULMNAJIBHONH YCIYTH TpU TNOCTYIUICHUH
YBEAOMICHHMA O IUIAHMPYEMOM CHOCE TNPHOCTAHABIMBAETCA B Ciydae, eCid
3asiBUTE/IEM HE IPE/ICTaBJCHbl JIOKYMEHTbI, YKa3aHHble B NOANYHKTax 2, 3 IyHKTa
2.6.1 HacTofIEero aAMUHUCTPATUBHOIO PErTIAMEHTa.

2.9.2. OcHoBanusl U1 NPHOCTAHOBIEHUS MNPEJOCTABICHUS MYHULMIIATbHOM
YCJIYTH NIPH NOCTYIICHUH YBEJOMJIECHHS! O 3aBEPLICHHH CHOCA OTCYTCTBYIOT.

2.9.3. OcHoBaHusIMU 11 OTKa3a B oOecrneueHun pasmeiienus B [MCOI']
YBEAOMJIEHHS O IUIAHUPYEMOM CHOCE U JOKYMEHTOB, YKa3aHHBIX B NOAIYHKTax 2, 3
myHKTa 2.6.1 HacTosmero aAMUHUCTPATHBHOTO PeraaMeHTa, SBISIOTCS:

- OTCYTCTBME€ JIOKYMEHTOB, IpeayCMOTpeHHBIX myHKtamu 2.6.1, 2.6.3
HACTOALIEr0 aJIMMHHUCTPATUBHOIO PEIVIAMEHTA M HENPEJCTABICHHBIX 3ajJBHTENEM IIO
3anpocy Oprasa MECTHOro camoylpasieHusi. Hemosnyuenue (HeCBOEBpPEMEHHOE
NOJyYeHHe ), yKa3aHHbBIX B MyHKTE 2.6.3 HACTOSALIET0 aIMUHHCTPATHBHOIO PErjlaMeHTa
JOKYMEHTOB, 3alpOLICHHbIX B paMKaX MEXKBEJOMCTBEHHOIO0 HH(OPMALMOHHOIO
B3aMMOJEHCTBUS, HE SBIJETCS OCHOBaHMEM JJIsi OTKasa B IIPEJOCTaBICHUH
MYHHMLMIAIBHOM yCITyTH;

- cHOC O0BEKTa KaNmMTAIBHOIO CTPOUTENLCTBA IUIAHUPYETCS Ha OCHOBAaHMH
PELICHU JIMLA, HE ABJIAIOMIErocs: 3aCTPOHIIMKOM WIH TEXHUYECKHM 3aKa3uHKoOM;

- YBEJOMJICHHE O IUIAHUPYEMOM CHOCE MOAAHO WJIM HAIpaBJIEHO JIMIOM, HE
ABNAIOUIMMCS.  3aCTPOMIIMKOM MM  TEXHHYECKHM  3aKa3umkoM, JHOO HX
YTIOJIHOMOYEHHBIM IPEJICTABUTEIIEM;

- YBEOMIIEHHAE O IUIAHHPYEMOM CHOCE T0JIaHO MEHEE 4YeM 3a ceMb pabodmx
JIHEH 10 Havyalla BRITOJIHEeHUs paboT o CHOCy 00bEeKTa KaluTaJlbHOTO CTPOUTEILCTBA;

- YBEIOMJIEHHE O IUIAHUPYEMOM CHOCE II0JaHO B OTHOWIEHWM OOBeKTa
KanuTaJlbHOI'O CTPOUTENIBCTBA, KOTOPBIH UMEET NMPU3HAKU CAMOBOJIBHOM NOCTPOHKHU. B
ClIyyae OTKas3a B NPENOCTABICHUH MYHUUHUNAIBLHOW YCIYTd MO JaHHOMY OCHOBAHMIO
3aABUTE]Ib BIIpaBe OOPATUTHCH C YBEAOMIICHHEM O IUIAHUPYEMOM CHOCE MOBTOPHO,
€C/IM BCTYNWIO B 3aKOHHYK CWIy pelleHMe cyla o0 OTKase B yJIOBJICTBOPEHUH
MCKOBBIX TpeGoBaHui O CHOCE CaMOBOJIBHOM TOCTpOMKM WM €€ NpPUBEICHHHM B
COOTBETCTBHE C YCTAHOBJICHHBIMU TPEOOBAaHUAMH;

- YBEJIOMJIEHUE O IUIAHUPYEMOM CHOCE TMOJAHO B OTHOLIEHHHM OOBEKTa
KalnuTaabHOro CTPOMUTENLCTBA, KOTOPHIM pacmoiokeH B IpaHHLAX 30H C OCOOBIMH
YCIOBHUSAMH UCTOIb30BAHUS TEPPUTOPHH;

- YBEJJOMJICHHE O I[UIAHHPYEMOM CHOCE II0JaH0 B OTHOLIEHUH OObeKTa
KalMTaJIbHOTO CTPOMTEILCTBA, KOTOPHIi ABISETCS 00bEKTOM KyJIbTY PHOTO HAaCleaus;

- YBEJIOMJICHHE O TUIAHHPYEMOM CHOCE MOAAHO B UEJIAX CTPOUTEILCTBA HOBOT'O
00beKTa KalmMTaJIbHOIO CTPOMTENBCTBA, PEKOHCTPYKUMU OOBEKTa KamUTalIbHOIO
CTPOUTENLCTBA.
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2.9.4. OcHoBanusd Aig OTKa3za B OOeCreYyeHHH pasMElIeHUs YBEIOMJIEHHSA O
3aepiueHnu cHoca B 'MCOI'/] orcyTeTBy!IOT.

2.10. Ilepeuens ycayr, HeOOX0AUMBIX M 00A3aTENABHBIX A IIPEAOCTABICHUA
MYHMLMIIAJIBHON YCIYyrH, B TOM 4YHCJ€ CBEICHHS O JAOKYMEHTE (ZOKYyMEHTax),
BbIJJABAEMOM (BBIIaBAEMBIX) OPraHH3aLMsIMHU U YIIOJTHOMOYEHHBIMH B COOTBETCTBHH C
3akoHoJarenbcTBOM Poccuiickoii @enepauuy SKCMepTaMH, Y4YacTBYIOIIMMH B
[peI0CTaBICHHH MY HUIMNAILHOMN YCITyTH.

IIpy npenocTaBi€HHMH MYHMUMNAJILHOM YCIYyrH OKa3aHWE MHBIX YCIyT,
HEOOXOMUMBIX M 00A3aTE/LHBIX JUIsl MPEAOCTABICHUSI MYHULMNAILHOM YCIyru, a
TAK)KEe Yy4YacTHEe WHBIX OpraHu3aldii M YINOJHOMOYEHHBIX B COOTBETCTBHH C
3akoHomatenbcTBOM Poccuiickoit ®@exepaliii  SKCNEPTOB B IIPEJOCTABICHHHU
MYHHUIIMTIAJIBHOM YCJIyTH HE MpeLy CMOTPEHO.

2.11. MyHuuunaibHas yciyra rnpeaocrasisieTcs 6ecriiaTHo.

2.12. MakcuMalIbHbIH CPOK O)KMJaHUs B OYEpEeaM IpH MoAaye yBEIAOMJICHHS O
[UIAHUPYEMOM CHOCE, YBEIOMJEHHMA O 3aBEPLICHMM CHOCA W IIPH  IOJYYCHHH
pe3yJibTaTa Nnpea0CTaBIeHUsI My HHLIMIIAIbHOH YCIIyIH.

MaxkcuMajibHbIii CPOK OXHWJAAHMS B OYEpEeIM MpH II0JlaYe YBEIOMJICHHS O
TUIAHUPYEMOM CHOCE, YBEJOMJIEHHS O 3aBepLICHHMM CHOCAa U IpH [OJYYEHHH
pe3yibTara MpeJOCTaBICHHSI MYHHIMIAIBHON YCIyrdH He AO/UKeH NpeBbluarh 15
MMHYT.

2.13. Cpok perucTpauu A0KyMEHTOB COCTABIACT:

- Ha JIMYHOM IIpHEMeE rpaxkiaH — He Ooaee 15 MUHYT;

- IpH  TIOCTYTUIEHHH YBEAOMJICHHA O IUIaHHPYEMOM CHOCE H JIOKYMEHTOB,
npuiaraeMbelX K HEMY, YBEJOMJIEHHUS O 3aBEPLICHMHM CHOCa IO TOYTE, 3JIEKTPOHHOM
noyre, nocpeacrsoM EaMHOro noprajia rocy1apCTBEHHBIX W MYHHUMIAIBHBIX YyCIyTr
uiau yepe3 M®LL — 1 paGounii 1eHb.

2.14. TpeGoBanusi K  TOMEUIEHUSIM, B  KOTOpPBIX  MPEIOCTaBIACTCA
MyHHLMNATAbHAS yeayra, K 3aily OXHIaHWs, MecTaMm JUIA 3aloJIHEHHs 3asBICHHH O
MPEIOCTABICHHH MYHULIMIAILHON yCiIyrd, HHPOPMAIMOHHBIM CTEHaM ¢ oOpasiamMu
MX 3aMOJIHEHUs M TNepeYyHeM JOKYMEHTOB, HEOOXOAMMBIX Ui IpeAOCTaBICHHS
MYHMLMIIAJIBHON YCIYTH, B TOM 4yucie K o0ecrnedeHuio A0CTyITHOCTH Ui HHBaJIUIOB
yKa3aHHbBIX 00bEKTOB B COOTBETCTBUH C 3aKoHoAaTenbcTBOM Poccuiickoi ®enepanyn
0 COLMAJILHOH 3allMTe HHBAIN/IOB.

2.14.1. TpeboBanuss K [OMELIEHUAM, B  KOTOPBIX  IIPEAOCTaBIIAETCA
MYHMLMIIAIbHAS YCIIyTa.

[lomemieHus, B KOTOPHIX MPENOCTABIAETCS MyHUUMIAJAbHAs  yClyra,
obecrneynBalOTCsl HEOOXOJAMMBIMM Ul TPEAOCTABJICHUS MYHHLMIIAIBHON YCIyru
o0opyaoBanueM (KOMIBIOTEpaMu, CPEACTBAMM CBSI3U, OPITEXHUKOI), KaHUEIIPCKHMH
NPUHAUIEIKHOCTAMH, HHPOPMALIMOHHBIMYU U CIIPaBOYHBIMH MaTepUalaMH, HarJIsaIHOM
uHpOpMaLUeH, CTYJIbAMHU U CTOJIAMH).

[TomemieHus  yNoOJIHOMOYEHHOTO  OpraHa  JIOJUKHbl  COOTBETCTBOBATh
canutapupiM  npaBwiam  CIT  2.2.3670-20 «CaHuTapHO-21IMAEMHOIOTHYECKHE
TpeGOBaHUS K YC/IOBUSAM Tpy/Ja», YTBEP)KIACHHbIM IOCTaHOBJIEHHMEM Ij1aBHOrO
rocy 1apcTBEHHOI0 caHuTapHoro Bpada Poccuiickoii ®@eneparuu ot 02.12.2020 Ne 40,
1 ObITh 000PYAOBAHBI CPEACTBAMU 110XKAPOTY IICHUS.

Bxonx ® BbIXOA M3 noMmelleHW  00OpyayloTCs  COOTBETCTBYIOLIMMH
yKasaTellsiMH.

Bxoa B ynonHoMoueHHBbIH opran obopyayercs uHpopManMoHHON TabiHuKon
(BbIBECKOIf), conepikamieit uHpopMalMi0O O HAUMEHOBAHMH, MECTE€ HAXOKICHHS MU
pexkume paboThl.
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KaGunetsl  obGopyayrorcs  mH(pOpMauMOHHOH  TabiMukoil  (BBIBECKOIH),
cozepxaueii  wHQOpMALMIO O  HAUMEHOBAHMM  YIIOJIHOMOYEHHOIO  OpraHa
(CTpYKTYpHOIO No/Ipasjie/eHus ), OCYIIECTB/ISIOLIEr0 [IPEI0CTaBIICHHUE
MYHHLHITAIBHON yCIyTH.

2.14.2. TpeboBanus K MecTaM OKHIaHUSI.

Mecra oxuaaHus JO/DKHBI COOTBETCTBOBATH KOMMOPTHEIM YCIOBHSIM IUis
3asABUTENCH M ONTHMAJIBHBIM YCJIOBHUAM pabOThl CHELHAIUCTOB YIOJIHOMOYEHHOIO
oprasa.

Mecra OXuAaHUA AO/KHbI ObITe OOOPYJAOBaHBI CTYNbSIMH, KPECEIbHBEIMH
CEKLIHMAMHM, CKaMbsIMH.

2.14.3. TpeboBaHus K MecTaM IpueMa 3asBUTEICH.

[Ipuem 3asBUTENEH OCYIIECTBIAETCA B CHEUHMAIBHO BBIACICHHBIX MUIA 3THX
1ejieil oMenieHUsX. % 3

Kaxnoe pabouee MecTo crneuualucTOB YINOJHOMOYEHHOIrO OpraHa JOJDKHO
OpiTb O0OPYZIOBAaHO MNEPCOHATBHBEIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO [OCTyINa K
HEOOX0AMMBIM MH(POPMALUMOHHBIM 0a3aM JaHHBIX, NEYATAIOIIMM M KONUPYHOIIHMM
yCTPONCTBAM.

[Ipu opranuzanuu paboumx MecT J0J/uKHA OBITH MPELyCMOTPEHa BO3MOXKHOCTD
cBOOOZIHOrO BXOJAa MW BbIXOJA CHELMAJINCTOB YIOJHOMOYEHHOr0 OpraHa u3
MIOMELIEHHS TTPH HEOOXOAUMOCTH.

Mecra caaudm M TOJYYEHUsE [JOKYMEHTOB 3asaBUTE/IAMM, Mecra [Jid
MHQOPMHUPOBAHUS  3asBUTENCH W  3aMOJIHEHHWA  HEOOXOAUMBIX  JOKYMEHTOB
00opyayroTest CTyIbIMM (KpeciaMu) U CTolaMu M obecneynBatoTes nucded Oymaroi
M MTACbMEHHBIMH MIPHHAJICKHOCTAMH.

2.14.4. TpeGoBanus K HHOOPMALMOHHBIM CTEH/IAM.

B nomemeHuAx ymoJiHOMOYEHHOrO OpraHa, MpeJHasHauYeHHBIX JUId paboTHl ¢
3aABUTENAMHY,  pasMemaloTcs  uH(pOpMaUMOHHBIE  CTEHABI,  obecneyHBaroUHe
nojy4eHne HHhopMaLHHu O IIPeJOCTABICHHH My HHITUNIAILHON YCIIyTH.

Ha wundopManuoHHBIX CcTeHJaX, O(uIManTbHOM calTe YNOJTHOMOYEHHOIo
OpraHa pasMemalTes cleayoume HHGOpMallHOHHbIE MATEPHAJIB:

M3BJIEUCHHs W3 3aKOHOJATEJIbHBIX MW HOPMATHBHBIX IIPAaBOBBIX aKTOB,
coJepKalMX  HOPMBI,  PEryJUpyIOIMe  AEATENbHOCTh  I10  HCIIOJIHEHHIO
MYHULMNAIBHON YCITyTH:

TEKCT HACTOSIIIEro a/IMUHUCTPATUBHOI'O perjlaMeHTa;

uH(GopMalHs O MOPAAKE UCTIONTHEHUSA MyHUIMNAIBHON yCIyru;

nepeyeHb JOKyMEHTOB, HEOOXOAMMBIX Ul MPEJOCTaBICHUS MYHHIMIIAILHON
yCILyTH;

¢opmbl 1 00pa3IBl AOKYMEHTOB IS 3alI0JIHEHH;

CBEJICHHS O MECTE HAXOXKACHHA M rpaduke padoThl YIIOJHOMOYEHHOIO Opraxa u
M®IL;

CIIPABOYHBIE TENEPOHBI;

azpeca 371eKTPOHHOH 1oYThl 1 aapeca MHTEpHET-CANTOB;

uHOpMAaLHsl O MECTe JIHYHOrO MpHeMa, a Takke 00 yCTAHOBJCHHBIX I
JIMYHOTO NpHeMa JHSIX U Yacax.

Ilpn wusmenenun uHHOPMAIMH IO MCHIOJHEHHIO MYHHULMNAILHOH YCIyIH
OCYLICCTBIISICTCS €€ NepuoAnuecKoe OOHOBIICHHE.

BusyanbHas, TekcroBas M MyibTUMeauiiHas uHOpMalMs O NOpsAKe
TMpeIOCTaBIEHUs MY HULIMNAJILHOM YCIIyTH pa3MellaeTcs Ha MHGOPMaUMOHHOM CTEH/IE
WK UHGOPMALIMOHHOM TepMUHajle (ycTaHaBIUBaeTCs B YAOOHOM /Ui rpaxaaH
Mmecte), Ha EaMHOM moprane rocyJapcTBEHHBIX M MYHUUMOAIbHBIX  YCIyT
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(www.gosuslugi.ru), a TaKke Ha O(HUIHMAIPHOM caiTe YNOJHOMOYEHHOrO OpraHa
(ampec caifta http://monkoBckoe34.pdy/).

OdopmneHue Bu3yaibHOM, TekcToBoif M MyiabTUMeauiiHON HHpOpMauuu O
MOpSJKE INPEJOCTaBIEHUs] MYHHULMIAJIbHONW YCIYrH JO/DKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3DHTEJIBHOMY M  CIIyXOBOMY BOCHPUATHIO 3TOH HH(pOpMaLuH
rpakJlaHaMHu.

2.14.5. TpeboBanuss Kk  o0ecrneyeHHMI0  JOCTYIMHOCTH  IPEIOCTaBJICHHUS
MYHHULMIAJIBHON YCIAYIH A1 HHBAJIHOB.

B nenax obecneuenus ycloBUH AOCTYMHOCTH JUISl HHBATHAOB MYHHIMIIAILHON
VCIYTH J0/DKHO ObITh 00ecneyeHo:

- OK4a3aHHE CHELHAIMCTaMH [IOMOIIM MHBAIHAAM B IIOCAJIKE B TPAHCIIOPTHOE
CPEeACTBO M BBICAJKE M3 HEro mnepeA BXONOM B IIOMELICHHA, B KOTOPBIX
NPEeA0CTaB/IACTC MyHHMLMNAIbHAA yCiayra, B TOM YHCIe C MCIOJb30BaHMEM Kpecia- =
KOJISICKH;

- OecnpensATCTBEHHBIH BXOJ HHBAJIU/IOB B [IOMELIEHNE U BLIXOJ U3 HEro;

- BO3MOXKHOCTh CaMOCTOSTEJIbHOTO NepPeABHKEHNs HHBAJIUIOB 110 TEPPUTOPUH
OpraHM3aLyH, [IOMELIEHHS, B KOTOPBIX OKa3bIBAETCA My HULIMIIATIbHAS YCIIyTa;

- COMPOBOKAEHHE HMHBAJIUIOB, HUMEIOIIMX CTOHKHE paccTpoifcTBa (QyHKIUH
3peHusl U CAMOCTOATENIBHOrO MEePeBHIKEHHS, U OKa3aHUe UM IOMOIIM Ha TEPPUTOPHH
OpraHu3alMH, MOMEIIEHHs, B KOTOPLIX OKa3bIBACTCS MyHHLIMNAIbHAS yCIIyTa;

- HaJuleXxalee pasmemieHue ofopyaoBaHus M HocuTedaedl uHpOpMaLuu,
HeoOXoauMBIX Juid  obecrneyeHusi OecnpensTCTBEHHOro JAOCTylla HWHBAIHIOB B
IIOMELIEHHS U K YCIIyraM, ¢ Y4eTOM OrpaHUYeHH HX JKU3HEACITEeIbHOCTH;

- nybimpoBaHue HeoOXOAMMOM Uil WHBAIMIOB 3BYKOBOM M 3pHTENLHOMN
uHbopMauMyK, a TaKKe HaANMCel, 3HAKOB W WHOM TekcToBOM M rpaduueckoit
UH(OpMALIMU 3HAKAMH, BBITIOJHEHHBIMU peiibeHO-TOUeYHBIM WpUTOM Bpaiiis;

- JIOITyCK cypAonepeBoAunKa u Tu¢iocy pAonepeBoAYHKa;

- JIOIYCK COOAaKU-NPOBOAHHKA MPU HATWYHH JIOKYMEHTA, MOATBEPXKAAIOMIEro ee
crielManbHoe o0yueHue M BbAaHHOro mno ¢opmMe H B MOpANKE, KOTOphIE
ornpeeNiAloTes (penepanbHbIM OPraHoOM HCIIOMHUTENBHON BIIACTH, OCYLIECTBIISIOUM
Gbynkumy 1o BeipabOTKe M peajM3aliy rocyapcTBEHHON NOJIMTUKH U HOPMAaTHBHO-
[PaBOBOMY PETYJIMPOBaHHIO B cepe COLMaIbHOM 3alIUThl HACEICHHUA;

- IpeIOCTaBJIeHHe IMpPH HEOOXOAMMOCTH YCIYrM IO MECTY JKHUTEe/IbCTBA
MHBaJIM[A WK B JUCTAHIIMOHHOM PEKUME;

- OKa3aHHe CreuuanucTaMu HMHOM HeoOXoAMMOH MOMOIIM HHBAJIMIAM B
npeoJiojieHud 0apbepoB, MNPENATCTBYIOMUX [OJYYEHHI0O MMH YCIyr HapaBHe C
JPYTMMH JTHLAMH.

2.15. lloxasarenssMm JOCTYNHOCTH M KayecTBa MYHULIMNAILHON yCiayry
SBJISIFOTCS MPEJOCTABICHUE MYHHIMIIATBHON yCIyTH HIIM OCYIIECTBICHHE OTAC/IbHBIX
a/IMMHUCTPaTUBHBIX IPOLEAYP B JJCKTpOHHOH QopMme, MogyyeHHE 3asBHTE/IEM
uHpOpMalMK O XOJ€ NPEAOCTaBICHUS MYHHLHMIAIBHON yCIyrd C HMCHOJIb30BAaHUEM
CpeACTB Telle()OHHOIH CBsI3H, IEKTPOHHOrO MH(GOPMHPOBaHUS, COOIIOJEHHE CPOKOB
PEIOCTAaB/ICHH MYHHMLMIAJILHOW YCIyrW, OTCYTCTBHE Kano0 U NpeTeH3uit co
CTOPOHBI 3asBUTEJIs, @ TAKXKE CyIeOHBIX aKTOB O IPU3HAHUM HE3aKOHHBIMU PEIIEeHMIA,
neiicruit  (Ge3neiicTBHA) YNONHOMOYEHHOIO OpraHa ¢ JO/DKHOCTHBIX  JIWIL
YIOJTHOMOYEHHOI0 OpraHa.

2.16. Unble TpeGoBaHMsi, B TOM 4HCIE YYMTHIBAIOUIHE OCOOEHHOCTH
[PeIOCTaBICHUS MY HUIIMIAIBHBIX YCIYT B 2J1eKTpOoHHOM hopme 1 ML,
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OcobenHocTH OCylIeCTBJICHHs OTAENbHBIX aJIMHHHUCTPATHBHBIX IIPOLEAYD B
IEKTPOHHOI (opMe W npejocTaBlIeHHs MYyHUIMNAIBHOH yciayrn yvepes MOIL]
VCTAHOB/ICHBI B pasjielie 3 HACTOALIEro aJAMUHHCTPATUBHOTO PETJIAMEHTA.

3. Cocras, nocj1e10BaTeJAbHOCTD H CPOKH BbINOJHEHHH A AMHHHCTPATHBHBIX
npoueayp, TpedboBaHus K NOPAAKY HX BbINOJIHEHHS, B TOM YHCJIe 0CO00eHHOCTH
BBINOJIHEHHS aIMHHHCTPATHBHBIX MPONEAYP B 3/IeKTPOHHON (opMme, a TaKKe

0c00eHHOCTH BbINOJHEHHS! AIMHHHCTPATHBHLIX NpoLeayp B
MHOrO(PYHKIHOHAJIBbHBIX LIEHTpax

3.1. IlpenocraBineHne MyHHIMIAIBHON yCIyru BKIIOYaeT B celds cleayromue
a/IMUHUCTPATUBHBIE TIPOLEY PhI.

3.1.1. Tlpu mocTymieHun yBeaOMIIEHHUS O TUIAHUPYEMOM CHOCE M IpHIaraeMbixX
K HEMY JOKYMEHTOB OCYIIECTBIAIOTCS CIIEIyIIHUe aIMUHICTPATUBHBIC IIPOLETY PhI:

a) MPUEM W PerucTpallusi YBeJOMJICHHUS O IUIAaHUPYEMOM CHOCE M NpMIaracéMbIX
K HeMYy JOKYMEHTOB 1HOO OTKa3 B INPUEME K pPAacCMOTPEHHIO YBEJOMJICHHS O
IJIAHKUPY EMOM CHOCE M MPUJIAraeMBbIX JIOKYMEHTOB;

0) mpuoCTaHOB/ICHHE CPOKa MPeAOCTaBICHUSI My HUIIMIIAIBHON YCIYTH;

B) HAIIpaB/ICHUE MEKBEJIOMCTBEHHBIX 3alpocoB B OpraHsl (OpraHusalun),
YYaCTBYIOUIHE B IPEJOCTAB/ICHNN MY HULIMNIATIBHON YCIYIH;

r) o0ecrie4eHue pasMelleHHus YBEAOMJIGHHS O IUITAHUPYEMOM CHOCEe H
npuiaraeMpelx K Hemy aokymeHtoB B I'MCOI'/l nubo orka3z B obecrneyeHHUH TaKkoro
pasMeleHus.

3.1.2. [Ipy nocTynieHnH yBeJIOMIIEHHs O 3aBEPLICHUH CHOCA OCYIIECTBILIIOTCA
ClIelyIOLHe aIMUHUCTPATUBHbIE NPOLIE/TY PhI:

a) MpUeM M PErucTpauus YBEIOMJIEHHS O 3aBeplIeHMHM CHoca Jubo OTKa3 B
MPUEME K pACCMOTPEHHIO TAKOI'0 YBEAOMIICHHS;

6) obecnieuenune pasmeieHus yBeaoMIeHus o 3apepuienun cHoca B [ MCOI'L.

3.2. BpimmosiHeHue  aJAMMHHCTPATHUBHBLIX  IIpOUENYp IpH  IOCTYINICHHH
YBEIOMJIEHHS O IUIAHMPYEMOM CHOCE M IIPHJIaraeMBbIX K HEMY JOKYMEHTOB.

3.2.1.[Ipuem wn perucrpauys YyBSAOMJICHHS O IUIAHUPYEMOM CHOCE H
NpujaraeMelX K HEMY JIOKYMEHTOB /MO0 OTKas B INpPHEME K pPacCMOTPEHHIO
YBEIOMJIEHHs O TUIAHUPYEMOM CHOCE U MPUIaraeMbiX J0KYMEHTOB.

3.2.1.1. OcHoBanueM JUisi Havyajga aIMMHUCTPATHBHOH MMPOLELYPHI SBIACTCH
MOCTYIJIEHHE B YIIOJHOMOYECHHBIH opraH in6o B M®L] yBeioMI€HHs O IUTAHUPY EMOM
CHOCE M MPUJIAraéMbIX K HEMY JIOKYMEHTOB.

3.2.1.2. [Ipuem yBeJOMIEHHS O TUIAHHUPYEMOM CHOCE U TPWIAraeMbiX K HEMY
JOKYMEHTOB OCYLIECTBJACT CHCHHATHCT YIOTHOMOYEHHOI0 oprana Jubo crenyaiuct
M®II.

Cnempanucr M®IL[ nepepaer B ynoJIHOMOYEHHBIN OpraH yBeAOMJIEHHE O
IUIAHHPYEMOM CHOCE M TpHIaraeéMbi€ K HEMY JOKYMEHTHI, II0/Iy4€HHBIC OT 3asBHTEJIA,
B JICHb MX IOJyYEHHUS.

3.2.1.3. Ilony4yenne yBeAOMIECHHS O IUIAHUPYEMOM CHOCE W IPHJIATaeMbIX K
HEMY JIOKYMEHTOB IIOATBEPKIACTCS YIOJHOMOYEHHBIM OpPraHoM IIyTEM BblIa4H
(HanpaBieHus ) 3asBUTENIO PACTIMCKH B MOJYUEHUH JIOKYMEHTOB.

B cayyae npexacraBieHusi AokyMmeHTOB uepe3 MOI] pacnucka Bbigaercs
ykazauHbiM MOLI.

3.2.1.4. Tlocne BpigauM (HampaBjeHWs) 3aABHTEJIO PACIUCKH B IOJYYECHHUH
JOKYMEHTOB WM TNOCTYIUICHMA TaKMX [JOKyMeHTOB M3 MOIL[ cneuwanuct
VIIOJIHOMOUEHHOT'0 OpraHa OCYLIECTBIISIET X PEIUCTPALIMIO.
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B ciyuae mpencraBiaeHust HokymeHToB yepes M®I cpox mpenocraBieHus
MYHULUTIATBHON YCIyTH HCUHCHISIETCs CO IHsA perucTpaiuy JoKyMenTos 8 MOI,

3.2.1.5. Cneumanuct yrnojJHOMOYEHHOrO opraHa B Tedenue 1 paboyero ams ¢
MOMEHTa  perucTpaluy  JOKYMEHTOB  IPOBEpPSE€T  HaJu4YMe  OCHOBAaHMIA,
NpeJlyCMOTPEHHBIX IYHKTOM 2.8 HacTOALIEr0 aIMUHUCTPATUBHOIO pErjlaMeHTa.

[1pu nocTyruieHny yBe10MICHHS O IUIAHUPYEMOM CHOCE B 3JIEKTPOHHOI (opme
CHELMATIUCT YIIOJIHOMOYEHHOr0 opraHa B TedeHue 1 pabodero JHs ¢ MOMEHTa €ro
perucrpauuu POBOIUT npouesypy IIPOBEPKH JeHCTBUTE/IBHOCTH
KBaIU(ULMPOBAHHONW  IOJINHMCH, €  MCHOJB30BAaHHMEM  KOTOpPOH  MOAIMCAHO
yBEJOMJIEHHE (TAaKeT 3JeKTPOHHBIX JOKYMEHTOB), IIPEIyCMaTpHBAIOLLYIO TPOBEPKY
cobmoaeHus ycaoBul, ykasanHeiX B cratee 11 denepanbHoro 3akona Ne 63-03.

B ciyuae ecnu B pesyabraTe NpoOBEPKH KBaJIH()HUMPOBAHHOH moanucu OyaeT
BLISIBJICHO HecoOIoAeHne YCTaHOBJICHHBIX yCII0BHii NpU3HAHUS ee
JIeHCTBUTE/ILHOCTH, YIIOJHOMOYEHHBIH OpraH B TEYeHHEe Tpex JHell co [AHd
3aBEpIICHH [IPOBEACHUA TaAKOH MPOBEPKH NMPUHUMAET pemieHHe o6 0TKa3e B IpueMe K
PacCMOTPEHHUIO YBEJOMIIEHUS O IUITAHHPYEMOM CHOCE M HAlNpaBisIeT 3asiBUTEIIO
yBeaoMIIeHHE 00 3TOM B 3JEKTpPOHHOH (opMmMe ¢ yKasaHueM IyHKTOB crartbu 11
DenepanbHoro 3akoHa Ne 63-@3, KOoTopble NOCTYIKWIM OCHOBAHHEM U NPHHATHA
yKasaHHOro pemeHus. Takoe yBeAOMJICHHE MOANUCHIBACTCS KBaaupHUMPOBaHHON
MOANUCHIO PYKOBOAMTENS YNOJIHOMOYEHHOTO OpraHa Wi¥ YNOJIHOMOYEHHOIO UM
JIOJKHOCTHOTO JIMLIA ¥ HATIPABJISACTCA 110 aApeCy AEKTPOHHOM MOYTHI 3asBUTENs JTHO0
B ero JuuHblii Kabuner Ha EaMHOM noprajie rocyaapCTBEHHBIX M MYHHULMIAIbLHBIX
YCIyT.

[Ipy HanuuuM OCHOBaHWIA, MPEAYCMOTPEHHBIX MOAMyHKTaMH 2, 3 myHkTa 2.8
HaCTOALLEr0 aJIMHHUCTPATUBHOIO perjlaMeHTa, yIOJHOMOYEHHBIH OpraH HanpasJseT
3aABUTENIIO YBEAOMJIEHHE 00 OTKa3e B MPHHATHU JOKYMEHTOB K PacCMOTPEHHIO C
000CHOBAHHEM IIPUYHH, KOTOPBIE [MOCIY>KH/IH OCHOBAHHEM 1S IIPUHATHS YKA3aHHOIO
pelueHus.

3.2.1.6. MakcuMaiibHblH CPOK BBITTOJIHEHHS aIMUHHCTPATUBHON! HPOLIEY PhI:

- [IpU JIMYHOM npHeMe — He Goniee 15 MUHYT;

- IPH TIOCTYTUICHHH YBEJOMJIEHHS O IUJIAHMPYEMOM CHOCE M IpHJaraeMbiX K
HEMY JOKYMEHTOB I10 IIOYTe, /ICKTPOHHOH mnodyre, nocpeacrsom Eaunoro moprana
roCy1apCTBEHHBIX U MY HULIUTIAABHBIX YCJIYT Wik uepe3 M®L] — 1 paGounii 1eHb.

YeenomiieHue 00 OTKasze B [pUEME K pPACCMOTPEHUK YBEAOMIIEHUSA O
[JIAHUPYEMOM CHOCE W IpHJIaraeMblX K HEMY JOKYMEHTOB B Clydae BBIABICHUS B
XOJ€ MNPOBEPKH  KBAIMPUUMPOBAHHOM MOANMHMCH  3aABUTENA  HECOOIIOACHUS
YCTAHOBJICHHBIX YC/IOBUI NPHU3HAHWS €€ JeHCTBUTENBbHOCTH HANPaB/ACTCs B TEUYCHHE
3 aHed co Mg 3aBeplIeHMs POBEAEHH TaKOH NPOBEPKH.

3.2.1.7. Pe3ybTaTOM BBINOJIHECHUA aAMHHUCTPATUBHON NPOLIEAYPhI ABIISETCS:

- IPHEM U PErUCTpanys YBEAOMIICHHA O IUITAaHUPYEMOM CHOCE M MPUJIaraeMbIX K
HEMy JOKYMEHTOB, Bbldaya (HamnpaBjieHHE€ B JJIEKTPOHHOM BHJIE, [OYTOBBIM
OTIpaBJCHHEM) PACIHUCKU B MOJYYEHHH YBEAOMJIEHHS O IUIAHUPYEMOM CHOCE H
[pUJlaraeMelX J0KYMEHTOB;

- HanpaBjIicHHWE YBEIOMJIEHHs 00 OTKase B IpUEeME K pPacCMOTPEHHIO
YBEJIOMJICHHS O TUIAHUPYEMOM CHOCE U IPHJIaraeMbIX J0KyMEHTOB,

3.2.2. [IpnocraHOBlIeHHE CPOKA NMPEIOCTABICHUA My HHLIMITAJIbHON YCIyTH.

3.2.2.1. OcHoBaHueM JUIsl Hayalla BBINOAHEHUS aJMUHUCTPATUBHON MPOLIE/Y DB
ABJISETCA OTCYTCTBHE JIOKYMEHTOB, yKa3aHHBIX B NOANyHKTax 2, 3 myHkra 2.6.1
HACTOSAILEr0 aJIMUHUCTPATUBHOIO PETVIAMEHTA.

3.2.2.2. B cayuae ecnu 3asBUTEICM HE MPEACTABICHB! JOKYMEHTHI, yKa3aHHbIE
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B noamnyHkrax 2, 3 nyHKra 2.6.1 HacTosmiero ajAMHHHCTPAaTHBHOIO pErjaMeHTa,
VIIOJHOMOYEHHBIH Opral NPHHUMaeT peuleHue O IPHOCTAHOBJICHHH CpoKa
MpelOCTaBIeHHUs] MYHULMMATBHON YCIyrH H HamnpasjisdeT [PUHATOE pelleHue
3aABHTEITIO.

Cpok obecrieuenus pasmenienuss B MMCOI'J] yBegomiieHHsl O IJIaHUDYEMOM
CHOCE MPHOCTAHABIMBACTCS /0 [OJYyYEHHS OpPraHOM MECTHOIO CaMOyIpaBJICHHsI
JOKYMEHTOB, YyKa3aHHbIX B TMOANYHKTax 2, 3 mnyHKkra 2.6.1 Hacrosmero
aJIMHHHCTPAaTUBHOI'O pErjiaMeHTa.

3.2.2.3. MakcuMailbHbIi CPOK BBINOJHEHUS aAMUHUCTPATUBHOM poueaypsl - 1
pabounif JeHb CO JIHA MOCTYIUICHUS YBEAOMJIEHUS O IUIAHUPDYEMOM CHOCE U
MpuJaraéMelX K HeMy J0KyMEHTOB B YIIOJTHOMOYEHHBIH opraH.

3.2.2.4. Pe3y1bTaTOM BBINOJIHEHHA aJIMHHUCTPATUBHOM MpPOLECAYPHI SBIACTCA
[IPUOCTAHOBJIEHHE CPOKa IPEJ0CTaBJICHHS MYHHIUNAJILHON YCIyru M HanpaBicHHUE
OPUHATOrO PeIICHUS 3asBUTETIO.

3.2.2.5. B cinyuae eciu 3asBuTesIeM MpeACTaB/ICHbl BCE JOKYMEHTBI, YKa3aHHbIE
B noamyHkrax 2, 3 nyHkra 2.6.]1 HacTtoswmero ajMHHHMCTPaTHBHOIO perjlaMeHTa,
CTELMANNCT YIOJIHOMOYEHHOIO OpraHa IEpeXOAWT K HCIIOJIHEHHIO CleAyromei
aJMUHUCTPATHUBHOM TMpOLEAYpbl, NPEeAyCMOTPEHHOH NyHKTOM 3.2.3 HacTOALIEro
aJIMMHUCTPATUBHOI'O PEIJIaMEHTa.

3.2.3. HanpaBiieHne MeXBEJIOMCTBEHHBIX 3allpOCOB B OpraHsl (OpraHusaliuu),
YUaCTBYIOLIHME B NMPEAOCTABIEHUH MYHULIUTIAJIBLHOMN Y CIIyTH.

3.2.3.1. OcxoBauueM Jisl Havyaja BBIMOJIHEHNs aIMHHUCTPATHBHOMN NPOLIE/LY Pbl
ABJIAETCS MOy YECHHE CHECLHATTUCTOM YIIOJTHOMOYEHHOTO oprasa
3apeEruCTPHPOBAHHOIO B YCTAHOBICHHOM I[OPSJIKE YBEAOMJIEHHS O IUIAHUPYEMOM
CHOCE U NIPUJIaraeMbIX K HEMY JIOKYMEHTOB.

B ciyuae ecin 3asBUTE/IeM €aMOCTOSTEIbHO IPEACTABICHbI BCE JOKYMEHTHI,
HeOOXOAUMBIE Ul NPENOCTaBJIEHUA MYHMUMIIAIBHOM YCIYrM H B PAacCHOpSIKEHUH
YIIOJIHOMOYEHHOI'0 OpraHa uMeercss Bcsad uHGopMmauus, HeoOxoammas Ans ee
NPeOCTABICHHS, CIICLUAIUCT YIOJHOMOUYEHHOTO OpraHa MepexoAuT K BITOJIHEHUIO
cienyiouiel aaMUHUCTPATHBHOM mpoUeAyphl, NPEeAyCMOTPEHHON IMyHKTOM 3.2.4
HACTOSIEr0 aJIMUHUCTPATUBHOI'O PerjlaMeHTa.

3.2.3.2. Ecnu J1OKyMEHTHI, NpPeAyCMOTPEHHBIE MYHKTOM 2.6.3 HacTOsALIEro
aJIMMHUCTPATUBHOrO periaMeHTta, He OBUIM TNPEACTaBICHBI 3asABHUTENIEM 110
coOCTBeHHOM HMHUIMATHBE CHELMAINCT YIOJIHOMOYEHHOIO OpraHa OCYIIeCTBISIET
HaIpaB/IeHUE MEKBEJIOMCTBEHHBIX 3allpOCOB:

- B Opral rocy/JapCTBEHHOH BIACTH, oCyllecTBIsOmUNA BeaeHue EauHOro
roCy/IJapCTBEHHOI'0 peecTpa HEABHKUMOCTH, 00 00beKkTe HeaBWKUMOCTH (0
3eMEJIbHOM Y4YacTKe);

-B  HQIOrOBbIH OpraH O NPENOCTaBJIEHUMM  BBIMMCKKM M3  EaunHoro
rocy/1JapCTBEHHOI'0 peecTpa IOPMAMYECKHX Jull Wiu EJMHOro rocyaapcTBEHHOIO
peecTpa MHIMBHAYaJILHBIX NIPEANPHHHMATENICH 0 3asiBHTEIE.

3.2.3.3. MakcuMaibHbiif CPOK BBITIOJIHEHUA aJIMHHHUCTPATUBHOM MPOLENYPHI —
| paGounii neHb €O AHA NOCTYMJIECHHs YBEAOMIIEHHS O IUIAHHPYEMOM CHOCE M
NpUJIaraeMsiX K HEMY JIOKYMEHTOB CIILHAINCTY YIIOJIHOMOYEHHOTO OpraHa.

3.2.3.4. Pe3ynbTaToM BBHIMOJIHEHUS AJAMHUHUCTPATHBHOH NpPOLEAYPHI ABIACTCA
HalnpaBJIeHHEe MEKBEJOMCTBEHHbIX 3anpoCOB B OpraHM3alMM, Y4YacTBYIOIIME B
NPEAOCTaBICHUM MY HULIMTIAIBHON YCIyTH.




15

3.2.4. OGecnieuenue pasMelICHHs YBEAOMJICHHS O IUJIAHHPYEMOM CHOCE H
npuiaraeMeiX K Hemy gokymentoB B [MCOI'/] nmuGo orka3 B obecrieyeHHH Takoro

pa3sMelIeHus.

3.2.4.1. OcHoBanueM /I Hayana aAMHHMCTPATHBHON MPOUCHYpPbI ABIACTCA
MOYyYEHHUE CTICUUATUCTOM YIIOJHOMOUEHHOr0 OpraHa yBEJIOMJICHHs O IUIAHHPYEMOM
CHOCE M IIpWjlaraeMblX K HEMy JIOKYMEHTOB, B TOM 4YHCJI€ MOJYYCHHBIX MO
ME’KBE/IOMCTBEHHBIM 3aIIpocaM.

3.2.4.2. Cneunaauct yroJIHOMOYEHHOIO opraHa o0ecrneyuBacT pasMelICHHe B
[TMCOI'[] yBeaOMAEHHS O IJJAHUPYEMOM CHOCE M MPIIaraéMbIX K HeMy JOKYMEHTOB,
WIM B CIy4yae YCTAaHOBJICHHS OCHOBaHHI, NpPeAyCMOTPEHHBIX IyHKTOM 2.9.3
HACTOSIIEr0 aJMHHUCTPATHBHOIO periamMeHTa, TFOTOBMT NHCbMO 00 oTKase B
obecnieuennu pasmeuieHus takoro ysenomiaenuss B ['MCOI'/l ¢ ykasaHueM npu4uH
NPUHATOrO pEeLIeHUA, W Iepe]aeT Ha MOANHCH YNOJHOMOYEHHOMY HODKHOCTHOMY
JIHLLY .

3.2.4.3. MakcuMaIbHBIH CPOK BBINOJIHEHUS aJMUHUCTPATUBHON NpoNENypsl —
1 paGouuii neHp €O MAHA MNOMYYEHHS CHEHUATMCTOM YIIOJTHOMOYEHHOr0 oOpraHa
JOKYMEHTOB, B TOM YMCJIE INIPEJICTABICHHBIX B TMOPSJAKE MEXKBEIOMCTBEHHOIO
B3aUMOJICHCTBUS.

3.2.4.4. Pe3yabTaToOM BBINOJHEHHS aJJMUHHCTPATUBHON POLIEIY PEI SBISETCS:

- ob6ecrnieuenue pasmenienusi B [ MCOI'/l yBenomieHnus O MIaHHPYEMOM CHOCE
¥ NpUIaraeéMelX K HeMy J0KYMEHTOB;

- HampaBlieHWe (Bpy4yeHUe) 3asBUTENO0 muchbMa o0 oTkase B obecneueHHH
pasMEnIeHUs YBEAOMJICHHS O IUIaHUPYEMOM CHOCE M TpHJIaraeMeIX JOKYMEHTOB B
'MCOI'A.

3.3. BoinosineHue  aAMMHUCTPATHBHBIX  NPOLEAYP TMpH  MOCTYIUICHUH
YBEJAOMJIEHMs O 3aBEPILIEHUHN CHOCA.

3.3.1. [Iprem u peructpauius yBEeAOMJICHHUS O 3aBEpLUCHHH CHOCA MO0 OTKas B
NpUEME K PAaCCMOTPEHHUIO TaKOI'O YBEIOMJICHHUA.

3.3.1.1. OcHoBanuem s Hauajla aAMUHUCTPATUBHOW MPOLEAYpPHl SBIISETCA
MOCTYIUIEHHE B YNOJHOMOYEHHBIH oprad anbo B M®L] yseaomieHns o 3aBepiieHHH
cHoca.

3.3.1.2. Ilpuem yBenomiieHus O 3aBEPILIEHUM CHOCA OCYLIECTBIIAET CHELMAINCT
YIOJIHOMOYEHHOro opraHa jaubo crienuanuct MOLI.

Cneumnanuct M®L| nepenaer B yIOJIHOMOYEHHBIH OpraH yBEAOMJIEHHE O
3aBEPLICHMN CHOCA, MOJIYUYEHHOE OT 3asiBUTENS, B I€Hb €ro IOy YeHus.

3.3.1.3. llonyuenne yBeaoMJICHMS O 3aBEpLICHUM CHOCA TOATBEPIKIACTCS
YIIOJJHOMOYEHHBIM OPraHoOM IIyT€M Bbilaud (HanpapieHWs) 3asdBUTEIIO PACIHCKH B
ero noJy4YeHuH.

B cnywae npeacraBieHus yBEJOMIICHHs O 3aBepiieHMHM cHoca udepe3 MOIL]
pacnucKa BbiaaeTcs ykazaHHbiMm MOILT.

3.3.1.4. Ilocne BblLiauu (HanpaBjCHHA) 3aABHTEIN0 PACHMCKH B IOJIYYCHHH
JOKYMEHTOB MJM [OCTYIUIEHHMS TakMX JOKyMeHTOoB u3 M®PIL[ cnenuamuct
YIIOJIHOMOYEHHOI0 OpraHa OCyLIECTBIIAET UX PErUCTPALUIO.

B ciydae npencrapiaenus JoKymeHTOB udepe3 M®I] cpok npenocraBieHus
MYHHULMNANbHON YCIIyTH HCUHCIISETCA CO IHA PErHeTpanun J0KyMeHToB B ML,

3.3.1.5. Cneunannct ynojJHOMOYEHHOro opraHa B tedeHue | paboyero aus ¢
MOMEHTa  PEerucTpalMk  AOKYMCGHTOB  MNpOBEpsieT  HaJM4We  OCHOBaHWii,
[PeyCMOTPEHHEIX ITyHKTOM 2.8 HacTOALIEro aAMMHHCTPATHBHOIO PerjaMeHTa.
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[Ipu nocrymieHun yBeJOMIICHUS O 3aBEPIICHUM CHOCA B JJICKTPOHHOU (opme
CHEUHATHUCT YIIOJHOMOYEHHOr0 opraHa B TeyeHHe 1 pabodero JHS ¢ MOMEHTa €ro
perucTpaLHH NPOBOAUT npoueaypy NIPOBEPKHU JIeHiCTBUTEILHOCTH
KBAIHQULUHMPOBAHHOH  TMOAMMCH, €  HUCMOJIL30BAHMEM  KOTOPOH  IOJAMUCAHO
yBeAOMICHHE (MaKeT 3JIEKTPOHHBIX JOKYMEHTOB), INpeyCMaTPUBAIOIIYIO IPOBEPKY
coOmoieHus yCa0BHid, yKasaHHbIX B cTathe 11 DenepansHoro 3akoHa Ne 63-@3.

B cinyuae eciu B pesysibTate NPOBEPKH KBaJH(PHULUPOBAHHON nmoanucu Oyner
BBISIB/IEHO HECO0II0ICHUE YCTaHOBJICHHBIX yCIOBUH IIPU3HAHUS ee
NCHCTBUTEIIBHOCTH, YTMOJIHOMOYEHHBIH Opran B TEYEHHME TpeX [HEH CO JHA
3aBepLICHUs IPOBEICHUS TaKoil MPOBEPKU MPUHUMAET peleHue o0 oTKase B IpueMe K
PACCMOTPEHNIO YBEIOMJIEHUS O 3aBEPLICHWM CHOCA M HANpaB/sET 3asBHUTEIIO
yBeJIoMIeHHe 00 3TOM B 2/1€KTPOHHOH (OpMe C yKazaHHeM ITyHKTOB crarbd 11
deniepanbHoro 3akoHa No 63-®3, KoTOpeIE MOCTYKUAM OCHOBAHMEM LISl TIPHHSATHS
yKa3aHHOrO peteHus. Takoe yBeJOMJIEHHE MOAINMMCHIBACTCH KBaIU(UUMPOBAHHOM
NO/INUCEI0O PYKOBOAMUTES YIIOJHOMOYEHHOIO OpraHa WIM YIOJHOMOYEHHOr0 UM
JOJZKHOCTHOTO JIMIla ¥ HANpaBJIAeTCs MO ajpecy IeKTPOHHOM MoYThl 3asBUTENs 100
B ero JuyHblif kabuHer Ha EAMHOM mopTase rocyJapCcTBEHHBIX H MYHHUIMMATBHBIX
YCIIYT.

IIpn Hanmyum OCHOBaHMIA, NPELYyCMOTPEHHBIX NOANMYHKTaMu 2-4 myHkra 2.8
HACTOSIEr0 aJMUHUCTPATHBHOI'O PErIaMEHTa, YIOJIHOMOYEHHBIH OpraH HalpaBJAeT
3aABUTENIO YBEAOMIIEHHE 00 OTKa3€ B NMPUHATUHM K PACCMOTPEHHMIO YBEIOMJICHHS O
3aBEepUIEHHH CHOCA ¢ 0OOCHOBAaHUEM IPUUYMH, KOTOPBIE MOCIY)KUIH OCHOBAHUEM IS
MPUHATUS YKA3aHHOTO PeIeHUSsL.

3.3.1.6. MakcumanbHblil CPOK BBITIOJIHEHHS a/IMUHUCTPATUBHOMN ITPOLIETY PhI:

- [IpH JIMYHOM mpueMe — He Gosee 15 MunyT

-MpH TOCTYIUICHHMM YBEJAOMJICHHMA O 3aBepIIEHHHM CHOcCA [0 [IOYTE,
JIGKTPOHHOM  mouTe, mnocpeAcTBoM EauHoro mnoprajna rocydapCTBEHHBIX H
My HULIMIIAJIBHBIX YCayT uin uepe3 M®L — 1 pabouwnit nens.

YBenomiaeHue 00 OTKase B MpHUEME K pPacCMOTPEHHIO YBEAOMICHHA O
3aBepUICHUM CHOCA, B Cllyyae BBIABJICHHMS B XOJ€ IPOBEPKU KBaIU(ULUPOBAHHON
MOIAIMCH  3asABUTENS] HECOOMIOJEHUs YCTAHOBJIEHHBIX YCJIOBMH TIpU3HAaHUA €€
NEeACTBUTEILHOCTH HAIIPABIIAETCS B TeUeHHe 3 JHEH CO JHS 3aBepLICHUs NPOBEICHUS
TaKOM MPOBEPKH.

3.3.1.7. Pe3yapTaToM BBINOJHEHUS aJAMUHUCTPATHBHOMN MPOLIEYPhI SIBISETCS:

-TIpUEM W perucrpauus YBEJAOMJICHHS O 3aBEpIIEHHH CHOCa, BbIJaya
(HanpaBiieHME€ B 3JIGKTPOHHOM BHJE€, TOYTOBBIM OTIPABICHHEM) pPACIUCKH B
[I0JIyYE€HHMH YBEAOMJICHHMA O 3aBEPLICHUH CHOCA;

- HalpaBJICHHE YyBeAOMJieHHs 00 oOTkaze B IpHEME K PacCMOTPEHHIO
YBEOMJIEHHSI O 3aBEPIIEHHH CHOCA,

3.3.2. OOGecneueHue pasMeUICHUS YBEJOMJICHHS O 3aBEpIICHHMM CHOCa B
[TMCOI'/L.

3.3.2.1. OcHoBan#ieM [ Havala aJMUHHUCTPATHBHOW MpPOLEAYpPbI SBISETCS
MOJYYeHHE CIELHAIUCTOM YIIOJHOMOYCHHOIO OpraHa yBEIOMJICHHS O 3aBEpPLICHUH
CHOCA.

3.3.2.2. CneumanucT ynoJIHOMOYEHHOr0 opraHa obecreynBaeT pasMeuieHue B
['MCOI'/] yBegomneHust 0 3aBepLIEHUH CHOCA.

3.3.2.3. MakcumaiabHBIH CPOK BBIOIHEHHs aIMHHHCTPAaTUBHON NpOUENypHl —
1 paGouuii fneHp cO [AHA IOAYYEHHUs CMNELUATMCTOM YTOJIHOMOYEHHOTrO OpraHa
YBEIOMIICHHS O 3aBEpLICHUH CHOCA.




